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Resignation	letter	for	personal	reasons	with	one	month	notice

In	this	brief	blog	post,	we	will	provide	examples	of	resignation	letter	for	personal	reasons	with	one	month	notice.	Resignation	letter	for	personal	reasons	with	one	month	notice	A	resignation	letter	for	personal	reasons	with	one	month	notice	can	be	written	in	basically	any	case	and	for	any	reason.	It	is	recommended	to	hand	in	your	resignation	with	at
least	a	2-week	period	notice	so	the	company	can	overcome	some	logistic	challenges	and	have	a	replacement	on	time	to	start	as	soon	as	possible.	However,	in	some	cases,	you	may	be	asked	to	hand	in	your	resignation	letter	for	more	than	2-4	weeks,	even	a	month	depending	on	the	company	policy.	As	with	any	resignation	letter,	the	letter	should	be	kept
formal,	simple	and	concise.	Usually,	the	first	line	includes	your	intention	to	resign,	the	name	of	the	company	and	the	date	you	will	be	leaving.	Then,	it	is	important	to	express	your	appreciation	and	be	thankful	for	the	time	you	spent	with	the	company	without	having	to	be	too	detailed.		Finally,	ending	on	a	positive	note	is	recommended	where	you	can
offer	your	best	wishes	for	the	future	of	the	company	and	offer	any	additional	assistance,	when	possible,	during	your	transition	period.	Sample	1	resignation	letter	for	personal	reasons	with	one	month	notice	“Joe	Smythe	Address	City,	State	Zip	Code	Phone	Number	Email	Date	Frank	Short	Director	Goldco,	Inc.	Address	City,	State	Zip	Code	Dear	Frank,
I	am	writing	to	inform	you	of	my	decision	to	resign	from	Goldco,	Inc.	effective	March	1.	I	have	greatly	enjoyed	working	for	you	for	the	past	five	years.	I	feel	that	I	have	learned	a	lot,	and	grown	professionally	during	my	time	in	your	employ.	I	appreciate	the	opportunity	to	have	worked	with	such	a	great	group	of	people.	Please	feel	free	to	contact	me
with	any	questions	about	the	projects	I	have	been	working	on.	In	the	coming	weeks	before	March	1,	I	am	happy	to	help	in	any	way	with	the	transition	process.	Thank	you	for	your	understanding	of	my	decision	to	leave	the	company,	and	all	your	support	over	the	years.	I	wish	you	all	the	best	for	your	continued	success.	Respectfully,	Handwritten
Signature	(hard	copy	letter)	Joe	Smythe”	Sample	2	resignation	letter	for	personal	reasons	with	one	month	notice	“An	example	of	resignation	letter	may	be:	Your	Name	Address	Phone	Number	Email	Date	Name	Title	Organization	Address	Dear	Mr./Ms.	Last	Name:	I	am	writing	to	give	my	resignation	from	Company	Name,	effective	one	month	from
today	[insert	date].	I	have	enjoyed	working	with	you	over	these	past	[insert	number	of	years]	and	would	like	to	thank	you	for	the	opportunities,	both	professional	and	personal,	you	have	provided	me	during	my	time.	Wishing	you	and	the	company	every	success	in	the	future.	Let	me	know	if	I	can	be	of	help	over	the	next	month	during	the	transition
phase.	Sincerely,	Your	Signature	Your	Typed	Name”	Sample	3	resignation	letter	for	personal	reasons	with	one	month	notice	“Name	Address	Phone	Number	Email	Date	Name	Title	Organisation	Address	Dear	First	Name:	This	letter	is	my	official	notification	of	retirement	to	you	and	to	[insert	company	name].	My	last	day	of	work	will	be	[insert	date	of
the	final	day].	I	am	looking	forward	to	my	impending	retirement	but	wanted	to	take	this	opportunity	to	thank	you	for	all	of	the	opportunities	that	I	have	experienced	working	for	[insert	company	name].	I	have	worked	in	the	company	for	over	20	years	and	in	that	time	moved	from	marketing	to	sales	and	then	to	operations.	It	was	a	genuinely	enjoyable
experience	and	I	met	some	wonderful	people	in	my	time	here	and	will	miss	the	team	in	communications	after	I	leave.	Please	let	me	know	what	I	can	do	to	help	you	with	the	transition	of	my	work	to	another	employee.	Again,	thank	you	for	giving	me	the	opportunity	to	work	in	such	a	friendly,	dynamic	and	challenging	work	environment.	Please	feel	free
to	contact	me	if	you	need	additional	information.	Sincerely,	Handwritten	Signature”	Sample	4	resignation	letter	for	personal	reasons	with	one	month	notice	“[Insert	your	name]	[Insert	your	Address]	[Insert	date]	[Insert	Recipient	name]	[Insert	Title]	[Insert	Organisation]	[Insert	Address]	Dear	[Insert	manager’s	name],	Please	accept	this	letter	as
notice	of	my	resignation	from	the	position	of	[Insert	job	title]	at	[Insert	company].	As	per	the	terms	of	my	employment	contract,	i	will	continue	to	work	for	the	company	for	the	next	[Insert	notice	period	length],	completing	my	employment	on	[Insert	last	day	you	intend	to	work].	I	have	enjoyed	being	a	part	of	the	team	and	am	thankful	for	the
opportunities	you	have	given	me	during	my	time	here.	If	there	are	any	areas	in	particular	you	would	like	me	to	focus	on	during	my	notice	period,	please	let	me	know.	I	hope	that	I	can	rely	on	you	for	a	positive	reference	in	future.	Yours	sincerely	[Insert	your	name]”	Side	Note:	I	have	tried	and	tested	various	products	and	services	to	help	with	my
anxiety	and	depression.	See	my	top	recommendations	here,	as	well	as	a	full	list	of	all	products	and	services	our	team	has	tested	for	various	mental	health	conditions	and	general	wellness.	Other	sample	resignation	letters	Below	are	some	of	the	other	resignation	letters	we	curated.	If	you	are	looking	for	a	job,	you	should	also	ideally	start	your	job
research	on	job	websites	such	as	Indeed.	If	you	are	suffering	from	depression,	anxiety,	loneliness	or	any	similar	mental	health	issue	then	seeking	help	for	it	may	be	a	good	option.	Mental	health	issues	such	as	depression,	loneliness	and	anxiety	can	affect	anyone	of	us.	If	you	are	under	18	then	CAMHS,	an	NHS	run	program	may	just	be	the	answer	for
your	mental	health	struggles.	You	should	look	to	see	if	you	meet	the	CAMHS	referral	criteria	and	then	fill	in	the	CAMHS	referral	form.	Let	us	know	if	you	liked	the	post.	That’s	the	only	way	we	can	improve.	[Sassy_Social_Share	type="standard"]	In	this	brief	article,	we	will	curate	a	list	of	“	Resignation	letter	for	personal	reasons	with	one	month	notice		
				“.	Sample	1:	Resignation	letter	for	personal	reasons	with	one	month	notice	“			[Your	name	Your	address	Your	city,	state	and	zip	code	Your	phone	number	(optional)	Your	email	address	(optional)]	[Date]	[Employer’s	name	and	title	Name	of	company	Company	address,	city,	state	zip	code]	Dear	[employer	or	HR	representative]:	I	regret	to	inform	you
that	I	will	be	leaving	[company	name]	in	two	weeks’	time.	Due	to	unforeseen	personal	issues,	I	am	unable	to	continue	to	carry	out	the	responsibilities	of	my	role	and	I	feel	it	is	in	the	company’s	best	interest	that	I	vacate	the	position.	My	last	day	will	be	[date	of	final	working	day].	This	was	not	an	easy	decision	and	I	do	hope	that	my	departure	will	not
cause	you	or	[company]	any	hardship	or	inconvenience.	Please	feel	free	to	reach	out	to	me	if	I	can	assist	with	finding	a	replacement	or	do	anything	else	to	make	the	transition	as	smooth	as	possible	for	everyone.	Thank	you	for	the	opportunity	to	contribute	to	your	team	and	for	your	understanding.	I’ve	enjoyed	working	for	[company]	and	I	cherish	my
time	here.	It	is	my	hope	that	we	will	be	able	to	stay	in	touch.	I	look	forward	to	seeing	how	[company]	grows	in	the	future.	Sincerely,	Your	signature	(hard	copy	only)	Your	typed	name												“	Sample	2:Resignation	letter	for	personal	reasons	with	one	month	notice		“	Date	Name	of	Supervisor	Company	Name	Address	City,	State,	Zip	Code	Dear	Name	of
Immediate	Supervisor:	I	am	resigning	from	my	position	as	a	customer	service	representative	for	personal	reasons	effective	January	19.	This	provides	you	with	one	month’	notice	to	plan	for	my	replacement.	Working	at	(company	name)	for	the	past	six	years	has	given	me	the	opportunity	to	meet	some	terrific	coworkers	and	customers.	I	will	miss	the
daily	interaction	when	I	am	no	longer	here.	Please	let	me	know	what	I	can	do	to	help	ease	my	exit	from	the	company.	It	is	not	my	intention	to	leave	you	short-handed,	but	it	is	necessary	for	January	19	to	be	my	last	day.	I	can	be	available,	on	a	limited	basis,	for	follow-up	phone	calls	from	coworkers	for	an	additional	two	weeks.	I	wish	you	nothing	but	the
best.	I	have	been	thankful	for	and	happy	in	my	job	with	(company	name).	I	will	miss	you	and	think	of	my	time	here	positively.	Please	let	me	know	what	I	can	do	to	help	during	this	transition.	Regards,	Employee	Signature	Employee	Name								“	Sample	3	:	Resignation	letter	for	personal	reasons	with	one	month	notice			“				Janeisa	Pietersen,	RVT	101
Birchbark	Lane	Parkland,	New	Jersey	95674	557-983-4758	[email	protected]	DATE	Sandra	Cooper,	DVM	Parkland	Veterinary	Hospital	9805	Main	Street	Parkland,	New	Jersey	95674	Dear	Dr.	Cooper,	It	is	with	great	sadness	that	I	must	inform	you	of	my	formal	resignation	from	my	position	as	Veterinary	Technician	with	Parkland	Veterinary	Hospital.
This	departure	comes	due	to	personal	reasons	that	I	don’t	wish	to	share	but	are	beyond	my	control	and	require	my	immediate	attention.	My	final	day	of	work	will	be	one	month	from	the	date	of	this	letter	(DATE).	Please	accept	my	gratitude	for	the	experiences	I’ve	enjoyed	while	working	with	you.	I	will	do	everything	I	can	to	ensure	that	the	transition
is	as	smooth	as	possible	for	everyone	in	the	office.	Over	the	next	two	weeks,	I’m	dedicated	to	making	sure	that	all	of	my	duties	are	completed	to	date.	I’m	more	than	willing	to	assist	in	the	training	of	my	replacement	if	that	is	possible	prior	to	my	last	day.	Please	feel	free	to	keep	in	touch	with	me.	My	personal	mobile	is	557-983-4758	and	my	email	is
[email	protected]	I	will	remember	my	time	at	Parkland	fondly.	I	wish	you	all	the	best	in	the	future.	Sincerely,	Janeisa	Pietersen,	RVT	(signature)	Janeisa	Pietersen,	RVT	(typed)									“	Sample	4:		Resignation	letter	for	personal	reasons	with	one	month	notice		“	Jennifer	Lau	123	Main	Street	Anytown,	CA	12345	555-555-5555	[email	protected]	July	7,	2020
Roger	Lee	Sales	Director	Atlantic	Co.	123	Business	Rd.	Business	City,	NY	54321	Dear	Mr.	Lee:	I	am	writing	to	inform	you	that	I	will	be	leaving	Atlantic	Co.	in	one	month.	Although	I	have	so	enjoyed	working	with	you	and	working	for	the	company,	personal	reasons	necessitate	that	I	vacate	my	position	and	focus	on	improving	my	situation	at	home.	My
final	day	will	be	August	7,	2020.	Despite	having	to	leave,	I	deeply	appreciate	the	opportunities	you’ve	provided	me	with	during	my	time	as	Online	Sales	Manager.	I	am	very	grateful	for	all	of	your	assistance	along	the	way.	I	will	do	whatever	necessary	to	ensure	a	smooth	transition	after	I	move	on.	I	have	several	team	members	in	mind	who	I	believe
would	be	strong	candidates	for	a	promotion	to	my	position,	or	I	would	be	happy	to	assist	with	the	process	of	finding	an	external	replacement.	Please	do	not	hesitate	to	be	in	touch	about	what	I	can	do	to	help.	Once	again,	thank	you	so	much	for	the	opportunity	to	be	a	part	of	Atlantic	Co.	I	do	hope	that	we	can	stay	in	touch	as	business	colleagues,	and	I
look	forward	to	working	with	you	again	in	the	future	should	the	opportunity	present	itself.	Many	thanks	for	your	understanding.	Sincerely,	Jennifer	Lau	(signature	hard	copy	letter)	Jennifer	Lau	(typed	name)																			“	Sample	5		Resignation	letter	for	personal	reasons	with	one	month	notice			“		Subject:	Resignation	–	Tobie	Crighton	Dear	James,	I
regret	to	inform	you	that	I	will	be	leaving	Bolt	Inc.	on	July	17,	2020.	Due	to	unforeseen	personal	problems,	I	am	no	longer	able	to	fulfill	the	responsibilities	of	my	role,	and	I	feel	it	is	in	the	best	interests	of	the	company	that	I	vacate	the	position.	I	do	hope	that	my	leaving	will	not	cause	you	or	Bolt	Inc.	any	inconvenience.	Please	do	not	hesitate	to	be	in
touch	if	you	think	there	is	any	way	I	can	assist	with	finding	a	replacement,	or	if	there	is	anything	I	can	do	to	make	the	transition	smoother.	Thank	you	so	much	for	understanding.	Despite	the	personal	troubles	I	am	dealing	with,	I	enjoyed	working	with	you,	and	I	appreciate	my	time	at	the	company.	I	hope	we	will	be	able	to	stay	in	touch,	and	I	look
forward	to	seeing	how	Bolt	Inc.	grows	in	the	future.	Best,	Tobie	Crighton	[email	protected]	555-123-4567												“	In	this	article,	we	curated	a	list	of	“Resignation	letter	for	personal	reasons	with	one	month	notice		“.	Other	Sample	resignation	&	Leave	letters	you	may	like	Below	is	a	list	of	other	sample	resignation	letters	we	have	curated.	Remember,
your	health	comes	first	and	if	you	are	feeling	exhausted	or	work	is	simply	stressing	you	out	then	taking	a	break	doesn’t	make	you	weak	but	strong.	
resignation	letter	for	personal	reasons	with	one	month	notice	pdf.	sample	resignation	letter	for	personal	reasons	with	one	month	notice.	simple	resignation	letter	for	personal	reasons	with	one	month	notice
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