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This	feature	is	currently	not	available	in	your	regionWe	are	in	process	of	making	it	compliant	with	new	Laws.	Will	be	back	soon	Don't	worry	your	data	is	safe	with	us,	Still	want	to	download	or	delete	click	on	Privacy	SettingsHave	any	queries	?	A	rent	receipt	template	is	a	form	that	allows	a	tenant	to	mark	their	monthly	rent	as	paid.	Most	commonly	for
the	use	of	cash	payment	by	the	tenant	to	their	landlord.	The	receipt	should	only	be	filled	in	after	the	funds	have	transferred	to	the	landlord.	The	form	may	be	issued	on-the-spot	with	the	landlord	completing	the	amount	and	how	the	payment	was	made.	Security	Deposit	Receipt	–	Use	when	a	tenant	makes	an	initial	deposit	to	the	landlord	at	the	start	of
a	lease.	Table	of	Contents	A	rent	receipt	is	an	acknowledgment	of	payment	made	by	a	tenant.	This	is	usually	in	the	form	of	cash	but	can	be	for	credit	cards	and	physical	checks	as	well	to	show	the	tenant	paid-on-time.	The	receipt	consists	of	the	amount	paid,	property	address,	payment	source,	and	most	importantly	the	landlord’s	signature.	How	it
Works	The	tenant	pays	the	rent,	in	accordance	with	their	rental	agreement,	to	the	landlord.	If	a	receipt	is	needed	then	the	payment	is	usually	done	in	cash.	The	landlord	will	then	write	the	amount	paid	and	for	the	rental	period.	Step	2	–	Landlord’s	Signature	It	is	imperative	that	the	landlord	sign	the	receipt	as	it	is	the	only	proof	the	tenant	will	have
that	rent	was	paid.	Step	3	–	Keeping	the	Receipt	The	tenant	will	be	handed	the	receipt	and	should	be	stored	safely	in	the	chance	the	landlord	tries	to	bring	a	claim	for	non-payment.	How	to	Accept	Rent	Online	Paying	rent	online	is	now	popular	more	than	ever.	Especially	with	most	sites	offering	it	as	a	free	service	to	try	and	obtain	the	landlord	as	a
customer	for	performing	tenant	screening	(background	and	credit	reports).	As	a	landlord,	this	is	very	easy	to	set	up	and	only	requires	signup	and	uploading	their	bank	documents.	Afterward,	the	rent	collection	company	will	contact	the	tenant	and	inform	them	of	their	ways	to	pay	online.	Step	1	–	Signup	with	a	Website	Use	the	table	below	to	find	the
best	option	that	works	for	you.	After	signup,	include	your	property	details	and	get	verified	to	accept	credit	cards	and	bank	deposits	by	submitting	your	personal	or	business	entity	information.	Best	Websites	to	Get	Paid	Rent	Online	As	you	can	see	below,	Cozy.co	is	the	best	online	resource	to	collect	rent	online	with	free	ACH	payments	and	2.75%	credit
card	fees.	Step	2	–	Alert	Your	Tenants	Alert	your	tenants	that	now	they	can	pay	rent	online,	often	with	no	fee,	for	making	ACH	payments	online.	This	is	also	a	convenient	way	to	pay	as	the	rent	will	be	processed	directly	from	the	tenant’s	bank	account	on	the	1st	of	every	month.	How	to	Write	Step	1	–	Download	the	Document	in	Adobe	PDF	(.pdf),
Microsoft	Word	(.docx),	and	OpenText	Document	(.odt)	–	To	issue	a	rental	receipt,	begin	by	providing	the	following:	Date	the	receipt	in	mm/dd/yyyy	format	Enter	the	receipt	number	Name	of	tenant	The	amount	paid	to	the	landlord	Step	2	–	Premises	Location	–	Enter:	The	address	of	the	premises	for	which	payment	is	made	Method	of	payment	The
person	who	has	received	the	payment	Address	Phone	Submit	Landlord’s	signature	Provide	the	original	copy	to	the	tenant	ThinkStock	PhotosYou	must	ask	for	receipt	for	the	rent	paid	every	month	irrespective	of	the	channel	used	for	making	payments.	In	April	2017,	an	income	tax	tribunal	ruling	on	rent	receipts	grabbed	many	eyeballs.	This	is	because
it	rejected	the	HRA	exemption	claimed	by	a	salaried	individual	for	the	rent	paid	to	her	mother.	The	tribunal	rejected	the	claim	on	the	grounds	that	there	is	no	proof	to	substantiate	that	payment	of	rent	has	actually	happened	apart	from	rent	receipt	which	could	have	been	easily	obtained	by	the	taxpayer	from	her	mother	without	paying	the	rent.	Here
are	some	list	of	documents	and	dos	and	don'ts	which	you	must	remember	while	claiming	tax	exemption	of	HRA	from	your	employer	or	while	filing	income	tax	returns	(ITR).	1.	You	have	must	have	a	valid	rent	agreement.	The	rent	agreement	must	mention	all	the	relevant	details	such	as	amount	of	monthly	rent,	time	period	of	rent	agreement,	any	utility
bills	to	be	paid	by	you	etc.	Archit	Gupta,	CEO	&	Founder	of	Cleartax.com	says,	"Make	sure	that	there	is	a	signed	agreement	between	you	and	the	landlord	even	if	they	are	your	parents.	The	agreement	must	mention	the	premises	rented	by	you,	other	charges	such	as	utility	or	property	tax	if	payable	by	you.	"	2.	In	case	of	a	shared	accommodation,	then
along	with	the	above	mentioned	details	in	the	rent	agreement,	it	should	also	mention	number	of	tenants	co-sharing	the	flat,	ratio	in	which	rent	and	how	utility	bills	are	to	be	divided.	3.	Make	your	rent	payments	preferably	via	banking	channels	instead	of	cash.	Using	banking	channels	helps	to	provide	an	electronic	trail	of	money	for	the	transactions
occurred.	4.	You	must	ask	for	receipt	for	the	rent	paid	every	month	irrespective	of	the	channel	used	for	making	payments.	Pinky	Khanna,	Director,	People	Advisory	Services,	EY	India	says,	"It	is	mandatory	to	furnish	rent	receipts	to	the	employer	for	claiming	HRA	exemption	for	the	monthly	rent	paid	more	than	Rs.	3000	per	month.	"	5.	In	addition	to
rent	receipts,	if	your	payment	exceeds	Rs.	1	lakh	annually,	then	it	is	mandatory	for	you	to	provide	the	PAN	of	your	landlord	to	your	employer	to	avail	the	full	benefit	of	HRA	exemption.	It	helps	you	to	lower	your	TDS	deduction.	6.	In	case	PAN	is	not	available,	then	your	landlord	must	be	willing	to	give	you	a	declaration	to	this	effect.	Confirm	this	before
taking	house	on	rent	so	that	you	are	able	to	avail	the	benefit	of	HRA	exemption	from	your	employer.	Along	with	the	declaration,	you	also	need	to	obtain	'Form	60'	dully	filled	by	your	landlord,	in	case	PAN	is	not	available.	You	need	to	submit	these	to	your	employer.	7.	'If	you	do	not	provide	PAN	of	your	landlord	then,	you	cannot	claim	tax	exemption	for
HRA	from	your	employer	while	withholding	TDS	on	salary.	While	Income	Tax	Act	does	not	restrict	the	employee	from	claiming	tax	exemption	for	HRA	while	filing	returns	but	there	will	be	mismatch	in	the	salary	income	reported	in	the	Form	26AS	by	your	employer	vis-à-vis	that	reported	by	you	in	your	return.	This	may	prompt	the	department	to	send	a
communication	seeking	response	regarding	the	mis-match',	says	Khanna.	8.	There	might	be	circumstances	where	an	individual	pays	higher	rent	than	what	is	actually	mentioned	on	the	rent	agreement	and	difference	is	paid	in	cash.	If	that	happens,	tax	exemption	will	be	calculated	only	on	the	basis	of	rent	receipt	furnished	by	employee	mentioning	the
amount	paid.	Any	amount	paid	over	and	above	the	rent	receipt	shall	not	be	considered	for	the	purpose	of	exemption	by	employer,	warns	Khanna.	9.	Gupta	further	adds	that	that	you	must	physically	reside	in	the	house	mentioned	by	you	while	claiming	HRA	exemption.	In	case	your	parents	are	landlord,	make	sure	that	they	include	the	rental	income	too
while	filing	their	returns.	10.	Remember	to	deduct	tax	at	source	(TDS)	@	5%,	from	the	rent	paid	to	your	landlord	if	you	are	paying	rent	above	Rs.	50,000	per	month.	Interest	at	1%	per	month	is	levied	in	case	you	forgot	to	deduct	it	and	1.5%	per	month	where	TDS	is	deducted	but	not	deposited.	It	would	also	attract	the	penalty	of	Rs	200	per	day	for	the
period	of	delay,	says	Khanna.	You	can	claim	tax	exemption	up	to	100%	of	the	actual	HRA	received	provided	all	the	conditions	to	claim	relief	have	been	satisfied	by	you.	Also	Read:	All	you	need	to	know	about	HRA	(	Originally	published	on	Jan	09,	2018	)(Your	legal	guide	on	estate	planning,	inheritance,	will	and	more.	All	you	need	to	know	about	ITR
filing	for	FY	2020-21.)	Download	The	Economic	Times	News	App	to	get	Daily	Market	Updates	&	Live	Business	News.	vijenjoy	3	Can	anybody	provide	me	Rent	Receipt	Format	Scan	Copy.	Kindly	revert	me	ASAP	17th	February	2010	From	India,	New	Delhi	Indeed	a	good	format,	but	where	is	that	information	from	whom	the	rent	being	received	please	?
25th	February	2011	From	India,	Jalandhar	dilbarnegi81	2	Hi!	Attached	plz	find	the	format	of	rent	receipt.	Hope	it’s	useful	to	all..	regards,	D.S.	Negi	Asst.	Manager	(Personnel)	FDDI,	NOida	25th	February	2011	From	India,	Delhi	Attached	Files	(Download	Requires	Membership)	RENT	RECEIPT.doc	(31.5	KB,	26099	views)	yogeshwarv	2	here	is	the
updated	rent	receipt	with	informatino	from	whom	the	rent	is	received	4th	March	2011	From	India,	Gurgaon	Attached	Files	(Download	Requires	Membership)	house_rent_receipt_format_252.doc	(23.0	KB,	13556	views)	Rahul_ks	1	Hi,	Please	find	attached	another	simple	Rent	Receipt	Format	document.	Hope	this	is	useful	for	people	submitting	their
HRA	Claims.	Suggestions	are	welcome	to	improve	the	same.	Regards,	Rahul	19th	January	2013	From	India,	Mumbai	Attached	Files	(Download	Requires	Membership)	Simple	RENT	RECEIPT_Format.docx	(11.4	KB,	14615	views)	If	you	have	gone	through	a	good/bad	rental	house	experience,	you	are	reading	the	right	post.	Presenting	an	online
community	for	sharing	reviews	about	your	current	or	past	experience	of	renting	a	House/P.G./Service	Apartment.	An	exclusive	review	platform	for	sharing	your	rental	house	experience.	Your	reviews	can	help	other	tenants	who	are	planning	to	rent	the	same	house.	You	could	also	search	for	house/owner	reviews,	if	planning	to	rent	a	house.
www.GetYouBest.com	|	Rental	House	Reviews	25th	November	2015	From	India,	Bengaluru	Whether	you	are	a	beginner	or	an	experienced	professional,	the	HR	of	your	company	will	ask	you	for	rent	receipts	for	the	purpose	of	Income	Tax	Declaration.	This	is	the	time	when	most	employees	get	frantic	and	check	with	their	friends	or	colleagues	about	the
best	way	to	arrange	these	receipts.	Most	employees	do	not	understand	why	these	rent	receipts	are	important	or	how	they	help	you	save	tax.If	an	employee	wants	to	claim	income	tax	benefit	on	House	Rent	Allowance	(HRA),	he/she	has	to	provide	the	proof	of	payment	of	rent	to	the	employer.	In	this	regard,	rent	receipts	serve	as	evidence.	Basis	the
receipts	submitted,	the	Indian	Government	provides	deductions	and	allowances	to	the	employee.In	case	you	are	a	salaried	professional	and	you	live	in	a	rented	house,	you	can	avail	HRA	exemption	to	save	tax	under	Section	10	(13A)	of	the	Income	Tax	Act.	For	those	who	are	self-employed,	they	can	avail	HRA	tax	deduction	under	Section	80GG.The
lowest	of	these	3	components	will	be	a	part	of	your	Exemptions,	in	Income	Tax	Calculation.	Your	final	tax	liability	will	be	calculated	based	on	the	exempted	HRA	amount.As	explained	above,	a	salaried	employee	has	to	submit	a	rent	receipt	as	a	proof	of	rental	expenses	to	his	company	-	this	is	in	accordance	with	the	Income	Tax	Act,	1961.	A	rent	receipt
is	provided	by	the	landlord	when	he	receives	the	rent	from	the	tenant	-	it	has	his	signature	that	confirms	the	receipt	of	payment.	If	you	are	paying	rent,	you	can	submit	evidence	and	save	tax	-	total	amount	is	reduced	from	your	gross	taxable	income.Some	other	elements	that	could	be	a	part	of	the	receipt	include:	PAN	of	the	landlord,	if	annual	rent
exceeds	₹1,00,000	in	a	year	and	Revenue	Stamp	(where	amount	exceeding	₹5000	is	paid).What	is	HRA?As	the	name	suggests,	HRA	or	House	Rent	Allowance	is	the	amount	paid	by	employers	to	employees,	as	part	of	their	salaries.How	is	HRA	calculated?The	calculation	of	HRA	is	dependent	on	several	factors	-	this	includes	entitlement	to	50%	of	the
basic	salary,	if	the	employee	resides	in	a	metro	city	and	40%	if	it's	a	non-metro	city.	The	calculation	of	HRA	to	avail	tax	benefit	is	considered	from	any	of	the	three	below-mentioned	provisions:The	actual	rent	that	is	paid	should	be	less	than	10%	of	the	basic	salaryIf	you're	staying	in	a	metro,	50%	of	the	basic	salary	and	40%	if	you	live	in	a	non-metro
cityThe	actual	amount	allotted	by	the	employer	as	HRA.The	least	of	the	aforementioned	amounts	will	be	considered	for	tax	deduction.What	is	a	rent	receipt?A	rent	receipt	documents	rent	payments	between	the	tenant	and	landlord.	It	includes	important	information,	including	the	amount	of	the	rent,	the	date	of	the	payment	received,	and	the	medium
of	transaction.Is	the	landlord's	PAN	number	required	in	a	Rent	Receipt?If	the	annual	rent	paid	exceeds	₹1,00,000,	it	is	important	to	obtain	PAN	of	the	landlord	and	share	it	with	the	employer	to	claim	HRA	exemption.	If	the	landlord	does	not	have	a	PAN,	get	a	declaration	from	the	landlord	with	his/her	name	and	address.	Which	rent	receipt	template	to
choose,	what	information	to	include,	and	free	examples	in	Word	and	PDFAs	a	landlord	or	property	manager,	you	likely	already	know	that	providing	a	rent	receipt	is	highly	recommended	and	even	required	in	some	states.	However,	knowing	which	rent	receipt	template	to	choose	and	what	information	to	include	on	it	can	prove	to	be	challenging	and
perhaps	even	overwhelming.	Using	the	information	and	free	rent	receipt	templates	below	as	your	guide	can	help	you	find	and	even	customize	the	right	option	for	both	you	and	your	tenants.Also	referred	to	as	rental	invoices,	rental	receipts	are	forms	used	to	record	payments	made	for	rent,	and	serve	as	an	important	recordkeeping	tool.	Once	a	rental
agreement	is	signed,	both	parties	are	legally	obligated	to	honor	the	terms	listed.	Included	in	these	terms	is	the	payment	of	rent	by	the	tenant.	Having	a	rent	receipt	documents	when	this	obligation	is	met.While	there	are	different	rules	and	regulations	among	states	and	countries	regarding	rent	receipts,	it	is	always	good	practice	for	landlords	to
provide	them	to	tenants.	In	the	U.S.,	many	states	require	landlords	to	provide	tenants	with	rent	receipts,	free	of	charge,	whenever	they	are	requested.	This	rule	may	also	apply	to	previous	tenants	who	can	request	receipts	within	one	year	of	having	moved	out.You	will	need	to	review	your	state	or	country’s	laws	to	verify	if	providing	a	receipt	is
mandatory	or	required	only	upon	request	by	the	tenant.	Failure	to	provide	rental	receipts	when	it	is	required	by	law	can	result	in	the	filing	of	complaints	by	the	tenants	to	local	authorities,	and	fines	being	assessed	against	you.	Also	note	that,	if	you	provided	a	rent	receipt	for	a	tenant’s	check	that	was	returned	uncashed	for	any	reason,	you	may	still
pursue	collecting	that	rent.Do’s	for	Providing	Rental	Receipts	to	TenantsProvide	rental	receipts	if/as	required	by	law	in	your	country	or	stateKeep	each	receipt	for	your	records	and	in	a	safe	place,	if	necessaryUse	a	rent	receipt	template	to	help	ensure	all	required	and	necessary	information	is	complete	and	accurateDon’ts	for	Providing	Rental	Receipts
to	TenantsProvide	rental	receipts	prior	to	payment	being	madeFail	to	sign	and/or	include	company’s	official	stampOmit	the	remaining	balance	due	when	providing	a	receipt	for	periodic	paymentsJust	like	you	receive	receipts	for	everyday	purchases,	such	as	groceries	and	gas,	it	is	just	as	important,	if	not	more	so,	that	you	receive	a	receipt	from	your
landlord	or	property	management	company	for	payment	of	your	rent.	For	most	individuals,	your	monthly	rent	is	one	your	highest	expenditures,	so	being	able	to	document	proof	of	payment	is	important	for	many	financial	reasons.	In	addition,	requesting	a	rent	receipt	is	not	only	a	wise	financial	move,	it	may	be	one	of	your	tenant	rights,	depending	on
the	state	you	live	in.Immediately	request	a	copy	of	your	rental	receipt	once	payment	is	madeKeep	a	copy	of	each	receipt	for	your	records	and	in	a	safe	placeEnsure	that	all	required	and	necessary	information	is	complete	and	accurateAccept	rental	receipts	from	unauthorized	partiesForget	to	request	additional	items	that	are	included	in	your	rental
payment	be	itemized	to	avoid	disputes	(e.g.	utilities,	cable,	etc.)Wait	to	have	any	errors	or	inaccuracies	correctedKeeping	your	rental	receipts	is	important	for:Verifying	payments,	particularly	those	made	in	cash.	No	matter	how	you	make	your	rental	payments,	receipts	should	be	provided	and	kept.	However,	rental	receipts	are	especially	important	for
tenants	who	pay	in	cash,	since	aside	from	receiving	a	cash	receipt	there	is	no	other	paper	trail.Tax	credit–	Some	states	provide	tax	credits	for	renters.	Having	your	rental	receipts	ensures	you	can	verify	that	payments	were	made,	making	your	tax	credit	easier	to	claim	in	the	event	additional	documentation	is	needed.Credit	reporting–	Reporting	rental
payments	that	have	been	made	on	time	and	in	full	can	help	raise	your	credit	score	and	demonstrate	to	lenders	that	you	are	trustworthy	in	paying	your	debts.Rental	history–	When	reviewing	tenant	applications,	few	factors	are	more	important	to	landlords	than	your	rental	history.	Having	your	rental	receipts	can	help	show	that	you	have	a	positive
payment	history	or	can	help	you	to	dispute	discrepancies	that	may	appear	on	your	credit	report.Dispute	settlement–	In	the	event	there	is	a	discrepancy	regarding	your	rental	payments	(e.g.	late,	partial	or	no	payment	disputes),	having	a	copy	of	rental	receipts	can	help	sort	out	and	avoid	possible	issues,	including	late	fees,	evictions,	and	negative
reports	on	your	credit.Help!	I	Am	Unable	to	Obtain	a	Rental	ReceiptIn	cases	where	your	landlord	or	property	management	company	state	they	are	unable	to	provide	you	with	copies	of	rent	receipts,	it’s	important	that	you	verify	whether	they	are	legally	obligated	to	do	so.	In	the	event	you	are	unable	to	obtain	a	rental	receipt,	it	is	important	that	you
explore	other	means	of	documenting	your	payments,	such	as:Making	a	copy	of	your	canceled	checks,	or	requesting	copies	from	your	bankKeeping	a	copy	of	your	bank	statements,	showing	either	a	digital	version	of	the	physical	check	or	the	check	number,	amount,	and	date	it	cleared	your	accountKeeping	the	stub	from	money	orders	and	cashier’s
checksUsing	an	online	payment	portal/system	or	rent	receipt	template	you	provide,	if	your	landlord	agreesWhile	the	details	provided	on	rental	receipts	may	vary,	the	following	information	should	always	be	included:Date	of	PaymentAmount	of	PaymentName	of	Landlord	(or	name	of	the	company)Signature	of	Landlord	or	ManagerTenant’s	Name	(and
name	of	person	who	paid	the	rent,	if	different	from	the	tenant)Tenant’s	AddressRental	PeriodOther	items	that	may	be	included	on	your	rental	invoice	form	may	include:Method	of	payment	(cash,	credit	card,	money	order,	cashier’s	check)Services	or	other	fees	included	in	the	payment	(e.g.	utilities,	security	deposits,	convenience	fees)“Received	by”	for
situations	where	someone	other	than	the	landlord	receives	payment“Paid	by”	for	situations	where	invoices	are	paid	for	by	someone	other	than	the	tenantWondering	whether	you	should	you	purchase	a	rent	receipt	book	or	use	a	rent	receipt	template?	If	so,	here	a	few	pros	and	cons	to	consider	for	both:ProsCan	be	purchased	at	retailers	ranging	from
dollar	stores	to	office	supplies	storesDoes	not	require	technical	knowledge	or	Internet	accessEasy	to	access	and	useConsIf	lost	or	damaged,	you	may	lose	all	copiesDifficult,	if	not	impossible,	to	organize	individual	receipts	without	detachingUnable	to	customizeProsCopies	can	be	saved	onlineEasy	to	customize,	update	and	reproduceAccessible	by
multiple	usersConsMay	require	some	technical	knowledge	and	Internet	access	by	both	landlord/manager	and	tenantWhen	transitioning	or	upgrading	to	another	rent	receipt	software	program	conversion	may	be	glitchy	or	impossiblePurchasing	software	may	be	required	in	order	to	useChoosing	the	right	rent	receipt	format	for	you	will	depend	on
several	factors,	including	whether	you	are:A	commercial	or	residential	landlordA	commercial	or	residential	tenantA	property	management	company	managerDocumenting	a	high	number	of	paymentsMaking	or	receiving	rent	payments	on	a	weekly,	monthly,	quarterly,	annual	(or	other)	basisMore	comfortable	using	a	printed	or	a	digital	formLooking	for
a	standard	or	customizable	formUsing	a	Mac	or	Windows	operating	system	The	rent	receipt	templates	offered	below	are	free	to	use	and	ideal	for	documentation	of:Partial	rent	paymentsRental	payments	made	in	different	currenciesRemaining	or	outstanding	rental	balancesPrivate	or	commercial	lease	paymentsRent	payments	eligible	for	tax
deductionThese	rent	receipt	templates	can	be	used	as-is	or	customized	using	Microsoft	Word	or	Excel,	Open	Office,	or	Apple	Pages	or	Numbers.	Each	rent	receipt	template,	except	those	in	Excel	format,	are	also	available	to	download	in	pdf	format.
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